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Gifts and Benefits Public Register - Template
 	
Agency officials received the following gifts and/or benefits exceeding the threshold of A$100.00 (excluding GST) [or lower] 

Highlight - as per agency policy. 
Agencies may also provide public access to their internal gifts and benefits policy for transparency to stakeholders and the public.

	ID number 
Year/#
	Date received 
	Description 
 
	Item type- Gift/Benefit
	Received by (Name and position/APS level of receiver) 
	Given by (including donor entity name (and country, if relevant) 
	Reasons for acceptance
(Include reasonable context in which the gift was received) 
Further distinctions 
may be appropriate subject to additional agency policy re public reporting of offers eg: 
Accepted
Not accepted
	Estimated value in AUD 
(wholesale value in country of origin, or current market value in Australia) 
	How the gift/benefit was handled i.e. retained or disposed etc? 
Further distinctions may be appropriate subject to additional agency policy re public reporting eg: 
Item retained by agency on premises 
Item personally retained by individual
Use by individual for agency purpose
Disposed
Official Sponsorship
Offer declined 
Returned to Donor


	2026/1
	01/01/2026

	Dog shaped glass paperweight
	Gift
	Joe Bassett, Director, Animal Welfare (EL2)
	XYZ Events Company Ltd
	Accepted as thanks for delivering briefing to industry expo on implementation of new animal cruelty prevention legislation
	$105
	Item retained by agency on premises

	2026/2
	07/02/2026
	Attendance at the International Human Rights Conference in Geneva
	Benefit
	Shan Goodfellow – Assistant Secretary, Human Rights Policy Branch (SESB1)
	International Human Rights Organisation
	Accepted Ticket to attend and speak in official capacity as subject matter expert. All other official travel costs paid for by agency.
	$250
	Use by individual for agency purpose


	2026/3
	14/03/2026
	Chairman’s Lounge Membership
	Benefit
	Wayne Fleet – Deputy Secretary (SESB3)
	Qantas Airlines
	Accepted for reasonable business purpose – frequent official travel
	Over reportable threshold
	Use by individual for agency purpose






Definitions
ID Number – agency record ID 
Date Received: This date refers to the date on which gift was accepted (where declined offers are reported, the date of the offer)
Description: Describe the gift or benefit with reasonable detail. 
Item type - Gift/Benefit:
· Gifts- Items or services that are free, discounted, or would generally be seen by the public as a gift.  
· Benefits- Preferential treatment, favours or other advantage. For example, invitations to sporting, cultural or social events, access to discounts, or the promise of a new job. 
Received by: Insert name of the APS official/employee including position or classification
Presented by: Name of the donor entity must be reported. Names of individual entity representatives not required. Individual donors must be reported – ensure agency privacy policy is accessible by clearly marked hyperlinks. 
Reasons for acceptance: Please indicate reasons for acceptance (where declined offers are reported, the facts of declining the offer). ‘Reasonable business purposes’ should be elaborated, including if other associated costs were paid for by agency.
Estimated value in AUD - Please estimate how much the gift will be and record this in AUD. If value cannot be estimated indicate a value range or indicate ‘Value over reportable threshold’
How was gift/benefit handled?:  Indicate whether the gift was retained by agency on premises, retained by the individual, shared with a team, donated, raffled off, etc or otherwise disposed. If it was retained by the individual, indicate whether it was retained for official or personal use. 
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