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Your personal information
The Australian Public Service Commission (the Commission) collects personal information for a range of purposes to support the performance of its statutory functions. The Commission’s Privacy Policy is available at: http://www.apsc.gov.au/privacy. Further details about the collection of your personal information are outlined below.
	Senior Executive Service (SES) staffing arrangements  – APP 5 Notice

	Who is collecting your personal information?
	Your personal information is collected by the Commission, either directly from you, or provided to the Commission by your employing agency or another Australian Public Service (APS) agency. This may occur with or without your direct involvement.

	Why does the Commission collect your personal information?

	The Commission collects personal information to assist the APS Commissioner and the Parliamentary Service Commissioner to perform their statutory functions under the Public Service Act 1999 (Cth) (PS Act) and the Parliamentary Service Act 1999 (Cth). In particular, the Commission collects personal information where it is reasonably necessary to support SES employment‑related functions and workforce management activities, including (but not limited to): 
· responding to enquiries from APS and Parliamentary Service agencies
· supporting recruitment and selection processes, including SES selection and recruitment, such as where you have applied for, been considered for, or placed on a merit list or merit pool, or where you are proposed to participate as a panel member or a specialist panel member or a Commissioner’s Representative 
· maintaining and using the Commissioner’s Representative List to assist agencies to establish SES selection panels
· supporting SES talent management activities, including at the SES Band 3 level 
· supporting the SES Advisor to carry out their dutiesconsultation on suspected breaches of the Code of Conduct under section 64 of the Australian Public Service Commissioner’s Directions 2022 or section 12 of the Parliamentary Service Commissioner’s Directions 2025
· termination of employment, including consideration of certificates under section 38 of the PS Act

	Types of personal information we collect.
	Depending on the purpose, the Commission may collect the following types of personal information:
· identification and contact details
· employment details, including agency, role, classification, and employment history
· information relevant to selection, performance, misconduct matters or workforce decisions
· information about Code of Conduct allegations, findings and sanctions, where relevant
· sensitive information, to the extent that it is related to misconduct matters
· diversity information (such as gender), where permitted and appropriate.

	What would happen if the Commission did not collect your personal information?
	If the Commission did not collect your personal information, it would be unable to support the APS Commissioner and Parliamentary Service Commissioner in performing their statutory functions under the PS Act and the Parliamentary Service Act 1999 (Cth).

	Who will the Commission disclose your personal information to?
	Your personal information may be disclosed, where relevant, to:
· your employing agency, another APS agency, or another Australian Government body, where necessary to respond to an enquiry about the APS employment framework or to support statutory functions under the PS Act or the Parliamentary Service Act 1999 (Cth)
· APS agencies or Parliamentary Departments seeking the Commissioner’s involvement in SES recruitment or requesting assistance to identify a suitable Commissioner’s Representative for an SES recruitment process
· APS Professions for the purpose of an SES recruitment process.’
· Another person or body, where disclosure is required or authorised by PS Act and its subordinate legislation, as well as the Parliamentary Service Act 1999 (Cth) and its subordinate legislation.

	Access to and correction of your personal information.
	The Commission’s privacy policy contains information about how you may access and seek correction of personal information about you that is held by the Commission.

	Privacy complaints.
	The Commission’s privacy policy contains information about how you may complain about a breach of the Australian Privacy Principles and how the Commission will deal with complaints.

	Overseas disclosure of your personal information.
	It is unlikely that your personal information will be disclosed to any overseas recipients. You will be notified if this is the case.



	Contact details.
	If you wish to contact the Commission about a privacy-related matter, including questions about this notice, please contact the Commission’s Privacy Contact Officer by one of the following methods:
Post
Privacy Contact Officer
Australian Public Service Commission
B Block, Treasury Building, Parkes Place West, Parkes ACT 2600
Email
privacy@apsc.gov.au
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