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	Declaration of Interests Form

	In accordance with section 13(7) of the Public Service Act 1999, an Australian Public Service (APS) employee must:
· take reasonable steps to avoid any conflict of interest (real or apparent) in connection with the employee’s APS employment; and
· disclose details of any material personal interest of the employee in connection with the employee’s APS employment.
To be ‘material’ a personal interest needs to be of a type that can give rise to a real or apparent conflict of interest.

	See example Privacy Collection Notice template.

	A. Employee declaration of material personal interests

	Please list any material personal interests[footnoteRef:1] which could influence, or could reasonably be seen to influence, the decisions you take or the advice you give. [1:  The types of interests and relationships that may need to be disclosed include real estate investments, shareholdings, trusts or nominee companies, company directorships or partnerships, involvement in self-managed superannuation funds, other significant sources of income, significant liabilities, gifts, private business, employment, voluntary activities, social or personal relationships that could or could be seen to impact upon your responsibilities.] 


	


	Signature
	
	Date
	

	Surname
	
	First names
	

	AGS number
	

	B. Family member declarations

	These declarations are to be completed by the immediate family member/s of the employee should circumstances arise in which the employee considers that material personal interests of the family member/s could influence, or could reasonably be seen to influence, the decisions they take or the advice they give.

	Declaration of consent – family member

	I declare that: 
I am aware that my information has been collected for the purpose of identifying material personal interests that could influence, or could be seen to influence, the decisions that the employee covered by the declarations policy takes or the advice he/she gives. I am aware of the Australian Privacy Principles set out in the Privacy Act 1988 which authorise the collection and the third parties to whom my personal information may be disclosed. I consent to the collection of my personal information by the [agency name].
The following list of my material personal interests has been prepared on that basis.

	Signature
	
	Date
	

	Declaration of material personal interests – family member

	Please list any material personal interests[footnoteRef:2] you have which could influence, or could reasonably be seen to influence, the decisions that the employee covered by the declaration policy takes or the advice he/she gives. [2:  The types of interests and relationships that may need to be disclosed include real estate investments, shareholdings, trusts or nominee companies, company directorships or partnerships, involvement in self-managed superannuation funds, other significant sources of income, significant liabilities, gifts, private business, employment, voluntary activities, social or personal relationships that could or could be seen to impact upon the responsibilities of the employee covered by the declaration policy.] 


	 


	Signature
	
	Date
	

	Surname
	
	First names
	

	Relationship to employee
	



